
How We Do It Here...

School Times
Start of School Day: 

School gates open at 8:30 am Start time: 8:50 am 
End of School Day: 

School gates open at 3:15 pm Finish time: 3:25 pm 
Office opens at: 8:30 am Office closes at 4:00 pm

Nursery Times
Nursery Day start 8:45-11:45 am for morning children

Nursery Day start 12:30-3:30 pm for afternoon children
Doors will open/close 5 minutes 

before/after the above times.

Breakfast Club 
Start time: 8:10 am 
Finish time: 8:45 am

After School Clubs 
Generally start at 3:30pm and finish at 4:15 pm

Absence Reporting Procedure
Contact The School by 8.30am 

Option 1
Voice Mail

CALL
01502 563 528

Option 2
Text

MOBILE TEXT
07921459840

Please provide:

• Name
• Class
• Year
• Reason for absence

For your information, off sick/ill is not enough detail.

If your child has to attend a medical 
appointment during school time,
please register your child first, in the 
morning or afternoon, before
leaving school. This way your child’s 
attendance will not be effected
provided they return to school 
afterwards.
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Holidays	

In	total	there	are	175	non-school	days	a	
year.	This	gives	families	the	opportunity	
to:	

• Spend	time	together	

• Go	on	family	visits	and	days	
out	

• Go	on	holiday	
• Go	shopping	
• Attend	routine	

appointments	
Authorisation	for	family	holidays	in	
term	time	is	only	given	if	there	are	
exceptional	circumstances.	
	It	is	important	that	you	ask	the	school	
before	you	book	a	holiday.	

	

ATTENDANCE	MATTERS	
Children	come	to	school	to	be	safe.	

									Children	come	to	school	to	learn.	
	

Red	–	School	Holiday	
–	Staff/Pupils	not	in	
school	

Green	–	Pupil/Staff	
In	school	

Amber	–	TTD/Staff	in	
school	

The	Law:	The	Education	Act	1996	requires	parents	to	ensure	their	
children	of	compulsory	school	age	receive	efficient	full-time	education.	

Holidays/Absense Time

In total there are 175 non-school 
days a year. This gives families the 
opportunity to:

•  Spend time together 
•  Go on family visits and days out 
•  Go on holiday 
•  Go shopping 
•  Attend routine appointments

Authorisation for family holidays/
absences in term time is only 
given if there are exceptional 
circumstances. It is important that 
you ask the school before you book 
a holiday

Red	 - School Holiday 
	 - Staff/Pupils not 	
	   in school

Green	 - Pupil/Staff in 	
	   school

Amber	 - TTD/Staff in 	
	   school
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ATTENDANCE MATTERS
Children come to school to be Safe
Children come to school to Learn
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Spring
Bank Hol.
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Day
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